
THESIS PROPOSAL GUIDELINES 
Based on Graduate Studies guidelines for the thesis proposal 
  
Format  
The proposal should be presented in double-spaced text in Times Roman, 12-pt, with 
footnotes in size 10. Footnotes and long quotations may be single-spaced. The submitted 
proposal should include a title page, and the sections mentioned below (9-12 pages, and a 
bibliography of 3-6 pages).  
  
Title Page  
The title page should include a working title of the thesis along with your name, student 
number and the date the proposal was submitted. The title page should be structured as 
follows:  

 
WORKING TITLE  

WORKING SUBTITLE  
  
  
  

by  
Name  

  
Student #  

  
  
  
  

Date of proposal submission  
  
  
Abstract  
In approximately 300 words, provide a general summary of the topic you plan to research 
and the themes you expect your thesis will touch on. You may also wish to lay out the 
kind of historical analysis you propose to produce.  
  
Outline  
Describe the outline of the thesis, the number of sections and/or chapters that you 
propose might be necessary. The outline should be approximately 1 page in length.  
  
Previous Work in the Field  
Presumably, your particular problem is one aspect of a larger field that has already been 
partly explored. In a section of approximately 5 pages, describe the nature of secondary 



work in your area that has already been published and make a case for why and how your 
project will contribute something new to the discussion. Offer a brief summary and 
review of any important secondary sources that parallel your work or which offer a 
touchstone for your work.  
  
Discuss the primary sources you plan to examine, where they are located, and what their 
potential value and potential shortcomings might be. Discuss how the shortcomings of 
one set of sources might be compensated for by using another set or sets of sources.  
  
Discuss the location of your sources and your plans to view or obtain them.  
  
Ethics  
This section should be approximately 1 page in length, and should further include an 
Ethics Application as an appendix. If your project involves living human subjects, or 
involves using data of an ethically sensitive nature (medical or legal records, for 
example) explain how you will obtain ethics approval for your project and attach a 
completed Ethics Review form to be presented to the Joint Faculty Research Ethics 
Board (JFREB). Contact the Office of Research Services for the proper forms 
  
Note that your thesis proposal MUST be accepted by the Department BEFORE you can 
submit your application for ethics approval to the JFREB.  
  
If you do not require ethics approval, still include an ethics section and state why your 
thesis will not require ethics approval (e.g., you are not using living subjects or ethically 
sensitive data).  
  
Methodology and Research Approaches  
In a section of approximately 3-5 pages, and with reference to your proposed archival 
sources, explain the methodology you plan to use for conducting your research and 
analysing your information. Explain the theoretical grounds for your work and explain 
how those theories will be incorporated into your work.   
  
Working Bibliography  
Provide a 3-6 page bibliography of possible primary and secondary sources. List all 
primary or archival sources as well as secondary sources in the Chicago style, giving full 
details as required  
 
Submitting Your Proposal  
After your have made your final revisions and your advisor has approved them, your 
advisor will submit the final proposal to the department.  
  



Receiving feedback from your proposal  
You may wait a few months to hear back about your proposal. The thesis proposal must 
be recommended for approval to the Joint Discipline Committee by your advisor and by 
two additional readers from the JMP graduate faculty, and by the Head of Department or 
designate (usually the JMP Chair)  
  
Proposals which are not accepted upon first submission should be corrected and re-
submitted within 30 days.  
  
When your proposal has been reviewed, you will receive feedback from your two 
reviewers via your advisor. You will receive one word file for each reviewer with 
suggestions on other sources you might consult, areas you could explore, questions you 
might consider, etc.  
 
**Note: Your proposal is a proposed area of study. Some things will shift, some areas 
may not pan out, new ideas are developed throughout the thesis writing process. You are 
not tied to your proposal. Your final thesis may very well be different than the one you 
mapped out in your proposal and that’s OK. 
 


